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We are happy to receive signed and scanned application forms, or with an appropriate electronic signature. Application forms without a valid signature and date will not be accepted. In either case please also send us this completed form as a Word document by email. Please also ensure that you: 
1. Tick the check boxes for each scheme required AND complete and submit the corresponding Scope Selection Lists with this application. 
2. Where requested indicate the standard you are using by completing the ‘click here to enter text’ boxes.
Failure to make clear this information will mean your application will be returned and delayed.




















[bookmark: _Toc188459439]SECTION 1: COMPANY AND CONTACT INFORMATION

	Name of Organisation
	

	
	

	Legal address
(to be included on the contract)

	




	Head Office address
(if different to the one that will be visited by IOAS please clarify). Complete also Section 3.
	



	Postal address
	

	Phone Number
	

	Public E-mail address
	

	Web address
	

	Management contact
	Name: 
Designation/Position:                                              
Email:

	Accreditation contact
	Name:
Designation/Position:                                              
Email:

	Finance contact
	Name:
Designation/Position:                                              
Email:













[bookmark: _Toc188459440]SECTION 2: ASSESSMENT/ACCREDITATION SCHEMES AND SCOPES

This form serves as an application or re-application for all assessment and accreditation services offered by the IOAS, including application for scheme additions, as well as a request for the pre-assessment service.
In all cases, this form needs to be fully completed together with the appropriate Scope Selection List(s) indicated below. 


Please select the appropriate option:

☐ PRE-ASSESSMENT

☐ APPLICATION

☐ APPLICATION - Transfer from another Accreditation Body

☐ RE-APPLICATION

☐ CURRENT CLIENT CB SCHEME SCOPE ADDITION 	


Re-application: 
If you are applying for new countries within the re-application process, please be aware that those new countries can only be part of the scope when the re-application process is finished/reaccreditation decision is done. To approve new countries earlier, please send IOAS a Scope Extension Questionnaire (FR0561)


Scope addition:
If you are already an IOAS client and are applying for an additional scheme (including addition of EU, GlobalG.A.P., etc.) at a time other than re-assessment, please complete this form. 
For any other scope addition (scope standard, category or country) for an already accredited scheme, please complete the form FR0561 or FR0560 respectively with the appropriate Scope Selection List(s) (FR0501a-g). 
For adding CB offices or inspection bodies, please complete FR0562. 


Pre-assessment: 
Please note that by selecting the pre-assessment option you are not submitting a formal accreditation application to IOAS but rather requesting a service that assesses your readiness for accreditation.


Please indicate the scheme(s) for which you are applying below.  Please also complete the indicated Scope Selection List(s) and provide the completed form(s) with this application. For those schemes for which you are not applying at this time, please leave blank.
ISO/IEC 17065:2012 and Organic Agriculture Schemes:

☐	ISO/IEC 17065:2012 Accreditation (eg. EU, GlobalG.A.P., Chile, etc.) - FR0501a  
☐	Canada Organic Regime (COR) - FR0501b
☐	IFOAM Accreditation - FR0501c

Cosmetics Schemes:  

☐	COSMOS Accreditation - FR0501d
☐	NATRUE Accreditation - FR0501e

Textiles Schemes:

☐	Global Organic Textile Standard (GOTS) Accreditation – FR0501f
☐	Textile Exchange Accreditation – FR0501g

Note: IOAS reserves the right to reject an application should the applicable industry be deemed incompatible with the mission of the IOAS.
			
[bookmark: _Toc188459441]SECTION 3: APPLICANT CERTIFICATION BODY PROFILE

1. General Description (e.g., an organisational chart) including Company status (co-op, limited company, association, non-profit corporation, government etc.) and description of the structure (parent companies, daughter companies, related bodies, regional and/or critical offices, subsidiaries, contracted inspection bodies etc). 
	Not needed for scheme additions, unless changed or different to the already accredited scheme.

Click here to enter text.
Please submit the company articles of incorporation and by-laws as well as any certificate that demonstrates company’s legal registration, including annotation in English if in a different language. 
Please, submit a detailed company organizational chart, including all lines of responsibilities within the applicant organisation. Please, ensure that the organizational chart includes any related entities and complete Table 1 and 2 accordingly. 

Table 1 – List of CB’s related entities (incl. any shareholder entity)

	Name of related entity*
	Description of the relationship with CB
	Activity(ies) of the related entity
	Legal ID or Tax #

	
	
	
	

	
	
	
	


* This includes any relationship based on ownership, governance, common shareholders, shared resources, finances, contracts, marketing (including branding), etc. 

Table 2 – List of ALL shareholders/owners (incl. any legal entity) and management members of the applicant CB
In case of multiple legal entities are involved in the ownership, please identify the unique beneficial owner.
Please, if more than one, add a line for each related entity to each person.

	Name of owner/manager (repeat the person, if more than one related entity)
	Legal ID or Tax # of the individual
	Related entity 
(by ownership or management) **
	Activity(ies) of the related entity
	Legal ID or Tax # of the related entity

	
	
	
	
	

	
	
	
	
	


** This includes any relationship based on ownership, governance, management, finances, etc. This may not apply when the CB has a membership structure (such as teams/units/chapters/etc. within the CB itself).

Note: the IOAS reserves the right to reject an application should the information provided above be found to be either insufficient, inaccurate or the structure and/or relationships declared are to be found incompatible with the accreditation requirements. 

2. Please list here the premises from which ANY activities are undertaken related to the schemes you are applying for (this includes head office, regional offices, chapter offices; this does NOT include inspection bodies or subcontracted organisations – see Sections 3.3 and 3.4 below). Indicate which activities take place at which location. Choose activities from: A. policy/procedure/technical requirements development and approval; B. decisions on offering certification activity in new technical areas; C. decisions on certification including technical review of evaluation tasks; D. competence monitoring; E. assignment of inspections; F. application review; G. client liaison.  A, B and C are considered “key activities”. 

	Premises name & address last reported
	Premises name & address current
	Activities (from the list A-G above)
	Description of activities 
	Scheme(s)
	No. of personnel 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



3. Please list any inspection bodies whose services you have or will utilise under the scheme you are applying for. 
[bookmark: _Hlk43449423]For any changes to previous application, FR0562 must be completed.

	Name of inspection bodies last reported
	Name of inspection bodies 
	Country of IB
	Scheme
	Date of agreement with IB
	# of inspections

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


4. Please list any subcontracted bodies or partner organizations (other than Inspection Bodies, for example laboratories) whose services you utilise, indicating in each case what activity they were contracted to undertake. 
For any changes to previous application, FR0562 must be completed.

	Name of subcontracted bodies /partner organizations
	
	Country office
	Date of agreement with subcontractor /partner org.
	Activity
	For laboratories only: Qualification/ scope of accreditation  

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



5. Briefly describe the process and responsibilities of various individuals and/or committees in making and/or overseeing the certification decision. Indicate who reviews the inspection report, who makes the technical decision to certify and who signs the operator certificate as well as any oversight by any individuals or committees and the mechanism for conducting such oversight. Click here to enter text.

6. Is the organisation or any related body engaged in any form of consultancy or training or any other activity that might conflict with certification? If so, please describe: Click here to enter text.

7. Does the organisation operate any other certification programmes other than the one(s) for which this application is being made (e.g. organic certification, food safety, IPM, non-GMO, other sustainability standards, etc.). Click here to enter text.

If so, is the organisation making the certification decisions or acting as an inspection body for another organisation? Click here to enter text.

8. Is there a National Accreditation Body (AB) in your country or other countries you are applying for?  Click here to enter text.

If yes, please state the name of the AB(s)  Click here to enter text.

9. Are you obligated to be accredited and/or approved by the National AB or other authority in order to operate as a certification body for any of the scopes or in any of the countries you are applying for? 

If yes, please explain the exact requirement and name of the AB(s)/authority(ies) and how you comply with it, including a copy of any accreditation certificate(s) or registration documents from these AB(s) and/or authority(ies) that demonstrates compliance with this legal requirement. For instance, if the organisation is based in China or some of the activities being applied for are operated in that country, please submit the corresponding CNCA registration. Click here to enter text.
(NOTE:  IOAS is not a national accreditation body and does not perform accreditation in the European Union in the meaning of REGULATION (EC) No 765/2008.)
10. Please indicate your reason(s) for applying to IOAS (check all that apply):
☐ There is no local AB in the country or economy.	
☐ The local AB(s) is/are not a signatory/signatories to the IAF MLA.
☐ The local AB(s) do(es) not offer the complete required scope of accreditation (including Standards and sector schemes).
☐ Applicant prefers IOAS accreditation based on commercial or other business reasons.
☐ Applicant’s customers demand a specific accreditation and will not be persuaded to accept an equivalent.
☐ Applicant is part of a chain of CBs with a single owner who wants all the CBs to be able to offer the same IOAS accredited services.
☐ Regulatory requirements within a specific country or economy require accreditation by a specific AB

11. Please, let us know where you heard about IOAS (not applicable to re-applications or CB scope additions). 
Click here to enter text.
12. Has your organisation been previously or is currently being assessed and/or accredited other than by IOAS?  
If yes, by which organization(s) and for what scopes (please, specify the scope of you application/accreditation)?     Click here to enter text.
Please, submit any accreditation certificates.

13. [bookmark: _Hlk104473922]Have you had accreditation denied, suspended or withdrawn by another accreditation body? Please provide details.	Click here to enter text.
				
14. Have you been accredited by IOAS before (for other than the scopes you are still accredited)? If yes, please state those scopes (not applicable to re-applications or CB scope additions). Click here to enter text.

15. If you are transferring your accreditation from another supervisory body and would like IOAS to apply its transfer policy please indicate here and include with this application, the most recent accreditation certificate or statement of conformity. Click here to enter text.













[bookmark: _Toc188459442]SECTION 4: COUNTRIES OF OPERATION (re-applicants only)

Please list the countries in which you have certified operators under your IOAS accredited schemes together with the number of operators in that country. Include the countries where the CB is inspecting sub-licensees (subcontracted operators) and add a comment. Use data current as of the date of your completing this report. 

	Countries current
 
	Schemes 
	Standard
	Product category
	Number of operators
	Comments

	eg. Morocco
	IFOAM
	
	
	6
	

	eg. Costa Rica 
	Canada, EU
	
	B, D
	12
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


























[bookmark: _Toc188459443]SECTION 5: ACKNOWLEDGMENTS AND AUTHORISATION

Refer to IOAS Fee schedule LS0503 for application fees. You may submit this application form without payment. Once IOAS has confirmed with you the correct scope of the accreditation, you will receive full documentation on the relevant schemes and an invoice for the appropriate application fees. Please note that all taxes applied in your home country on IOAS invoices are your responsibility and may not be deducted from the IOAS invoice total. The IOAS will work with CBs in countries that have a relevant tax agreement with the US, and IOAS will provide what paperwork it can to satisfy your authorities. However, you will remain responsible for the taxes should exemption from the taxes not be obtained.	

IOAS official language for documents and visits is English. Main documents must be submitted translated to English. Please also refer to IOAS Policy on Translators at visits (PL0509) in case the CB works in countries that speak other languages.

I, the undersigned representative of Click here to enter text. do hereby apply to the IOAS to be accredited or assessed according to the scheme(s) and scope(s) indicated above. 

I acknowledge that:
Ÿ I have read and understood the IOAS accreditation requirements and relevant scheme requirements and agree to abide by them.
Ÿ I acknowledge that the working language of IOAS is English and that we have sufficient English language capability on staff to communicate and facilitate the accreditation activity.
Ÿ I agree to ensure that our confidentiality policy shall allow access by the IOAS and any of its agents to all necessary information and that operators and sub-contracted parties shall be informed accordingly.
Ÿ The applicant has a fully developed certification scheme at the time of application and has the necessary technical and other resources.
Ÿ As a new applicant or applicant for a new scheme I have read and will abide by the requirements of IOAS document PL0517 on ‘Use of applicant status’ which limits the claims I can make about my application.
Ÿ I confirm that our CB has reliable internet access sufficient to send and receive emails, access the web-based IOAS CB portal, attend online meetings and, if applicable, support remote assessments.
Ÿ I declare that, to the best of my knowledge, all information supplied in this application and supporting documentation is accurate and truthful.
Ÿ I understand that IOAS may reject this application, in case the information provided above be found to be either insufficient, incomplete, inaccurate or the structure and/or relationships declared are to be found incompatible with the accreditation requirements.
Ÿ I declare that, to the best of my knowledge, any translated materials submitted accurately reflect the contents of the original documents. 
Ÿ I declare that the company I represent has no legal obligation to apply to a local accreditor for the accreditation of any of the schemes applied for in this form.
Ÿ I declare that the company I represent complies with all applicable legal and commercial requirements to operate in the countries we currently work in and commit to do so also for those to which we might extend our activities in the future. 
Ÿ IOAS is not a national accreditation body and does not perform accreditation in the European Union in the meaning of REGULATION (EC) No 765/2008.


Signature: 					Date: 		

Name (Printed):	 
Position: 
	
For new applicants: Your application fee invoice will be sent to you upon formal acknowledgement of a completed application. The application review will begin once application fees have been received, and if accepted you will be sent the IOAS contract as well as the document checklist and instructions on how to complete and submit it. Your assessment will not progress, and your name will not appear on the relevant IOAS applicant list(s) until the contract has been signed. Your quality system documents must be submitted within 6 weeks of receiving the document list.




[bookmark: _Toc188459444]SECTION 6: CHECK FOR COMPLETENESS

Please be sure that all required attachments to this application have been included:

☐ Scope Selection Lists

☐ Company registration official document. Not needed for scheme additions, unless changed. 

☐ Articles of Incorporation and Bylaws.	Not needed for scheme additions, unless changed. 

☐ Organization Chart.

☐ List of Staff Members and Positions.
	☐  Included in Organization Chart.

☐ For IFOAM and/or ISO/IEC 17065:2012 assessment, evidence that the CB has the right to use the standard if not owned by the CB.  
	☐  Not applicable.

☐ Evidence of ISO/IEC 17065:2012 accreditation if applying for GOTS and Textile Exchange (unless applying for ISO/IEC 17065:2012 at the same time).
	☐  Not applicable.

☐ Evidence of application pre-approval by Scheme Owner (for new applicants or scheme additions only).  
	☐  Not applicable.

☐ Evidence of accreditation by National AB, where required.
	 ☐  Not applicable.

☐ If a transfer from another AB, copy of the most recent accreditation certificate or statement of conformity.  
	 ☐  Not applicable.
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IOAS is a signatory of the MLA for Product Certification of the International Accreditation Forum (www.iaf.nu)
and designated by the CFIA as a Conformity Verification Body under the Canada Organic Regime.
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